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LCVS Training Programme 2009 to 2010
Booking Form
Please read the terms and conditions on page 2 before booking
	Course Title
	Course Date

	
	

	
	

	
	

	
	

	
	

	
	


Organisation/Group Contact Details:

	Attendee Name(s):
	

	Organisation:  
	

	Address:  
	

	Post Code: 
	

	E-mail: 
	
	Tel: 


Mobility/Access requirements:
If you have any special requirements please tick the appropriate box:

	Wheelchair Access
	
	Large Print
	

	Hearing aid loop system
	
	Sign Language Interpreter
	


	

	


Other (please specify) 
Special dietary requests 
Please return the form as soon as possible so we can arrange for needs to be met.
Payment (see page 2 for course fees and payment policy)
	


I enclose a cheque for £   made payable to Liverpool CVS
I have read and understand the terms, conditions, payments and cancellations policy set out on page 2 of this form  
Completed forms can be returned by: Email to training@lcvs.org.uk  Fax on 0151 237 3998 Post to Chris Newall, LCVS, 151 Dale Street, Liverpool L2 2AH

Course fees
(Costs for a full day will include lunch)
	
	Band – A

Annual Income - Up to £100,000
	Band B

Annual Income over £100,000
	Band C

Statutory/public sector 

	Half-day
	£50
	£70
	£110

	Full day
	£90
	£120
	£200

	LCVS members receive 30% discount across all bands and charges: Organisations or groups who are members of LCVS will receive a 30% discount in fees – for as little as £10 per year.  If you are unsure if your organisation is a member of LCVS please contact us on 227 5177.


Payments

· All payments must be received by LCVS no later than 10 working days prior to the training session taking place. 
· Where the booking is made after this date, payment must accompany the booking form.
Places will not be confirmed until payment has been received.
Terms and Conditions

Bookings
Priority for all courses will be given to voluntary, community and faith sector organisations of Liverpool.

A maximum of two people from any one organisation (including those with multiple projects) may apply to attend each course.  For larger groups of people please contact us to discuss in-house training.
Telephone bookings will not be accepted. 

Written confirmation (via email or letter) of course places will be sent out 5 working days prior to the course date.
Cancellations

· Bookings cancelled with more than five working days notice: the course fee will be refunded to the organisation.

· Bookings cancelled after five working days and non-attendance: no refund will be given.

· LCVS is happy to accept substitute delegates at no extra fee, to allow for any emergencies such as sickness etc.  Please advise us if this is the case.
LCVS reserve the right to cancel a course should there be insufficient bookings to make the course viable. In such cases course fees received will be reimbursed.
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